
“Opening Doors to Your Success” 

 

Classes offered in 2018 by Job Service Missoula at no cost to you! 

 
Tuesday, March 6, 10 am- EFFECTIVE RÉSUMÉS & COVER LETTERS “How To Get Noticed” 

  Tips on how to make your resume and cover letter relevant to the job you want (1.5 hours) 
 
Thursday, March 8, 10 am- JOB SEARCH FOR MATURE WORKERS “Making Wisdom and Experience Count” 
  Tips to combat misperceptions + Keep life skills current + Résumé and interview suggestions  
 
Tuesday, March 13, 10 am- INTERVIEWING BASICS “Putting Your Best Foot Forward” 
  How to prepare for an interview + Dressing and acting the part + Interview do’s and don’ts  
 
Thursday, March 15, 10 am- APPLICANT TRACKING SYSTEMS “What You Should Know About Applying Online” 
  Learn what applicant tracking systems are + Identify keywords and how to use them in 
  your application and on your résumé  
 
Tuesday, March 20, 10 am- BASIC COMPUTER & ONLINE JOB SEARCH “Find That Job” 
  Familiarize yourself with the computer desktop + Navigate Job Service website 
 
Thursday, March 22, 10 am- EMPLOYMENT AFTER A FELONY “Getting Past Your Past” 
  Tips to help you get beyond your criminal history and into a job 
 
Tuesday, March 27, 10 am- SOFT SKILLS FOR JOB SEEKERS “Perfect Your Persona” 
  Learn what soft skills are + Discover 10 essential soft skills every employee needs + 
  Keep that job you get 
 

 

Contact Job Service Missoula to Reserve Your Seat 
(406) 728-7060 

539 South 3rd Street West 
employmissoula.com 
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